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INTRODUCTION 
This guide has been developed to support applicants to the academia-industry 
Secondments of the WEM Cyber project through SPLORO’s Platform. It provides a clear 
overview of the main steps to access the platform, complete the form and submit the 
application. Screenshots and practical explanations are included to facilitate navigation 
and ensure a smooth user experience. 

By following this guide, applicants will be able to: 

• Create and access their SPLORO Platform account;  
• Access and complete the Application Form;  
• Save, review and submit their Application;  
• Check if their Application has been submitted and received properly.  

The objective of this guide is to ensure a user-friendly, and successful application process 
for all applicants applying to the Secondment programme. 

1. FIRST TIME PLATFORM ACCESS 
Applicants will access the platform for the first time by clicking the application link: 
https://cascadefunding.sploro.eu/apply/program/wem-cyber-call-for-secondments-
year-1-2026 

 

https://cascadefunding.sploro.eu/apply/program/wem-cyber-call-for-secondments-year-1-2026
https://cascadefunding.sploro.eu/apply/program/wem-cyber-call-for-secondments-year-1-2026
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Applicants will have to sign up manually or through Google or log in if they already have an 
account on Sploro’s Platform. Once they sign up or log in, they will access directly to the 
application form. 

2. APPLICATION FORM 
On the left side there is a menu where they can scroll through to check the sections and 
questions of the form. 

On the top they can see the funnel they are applying to and a countdown for the closing 
date. 

On the bottom, there is the progress bar and the “Save” and “Review and Submit” buttons. 

On the main section of the screen there is the application form itself 

 

2.1. Applicant Information 
First, they’ll have to provide their personal information. 
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Next, there are the eligibility check questions: gender and organisation affiliation.  

 

After the applicants have completed their personal information, they will go through their 
secondment preferences. The questions are customised to every applicant’s depending on 
their sending organisation, their staff category, and their preferred hosting organisation. 

First, if their Sending Organisation is a University (Bogacizi, Maribor or Vilnius Gedimias 
Technical) they will have to state their Staff Category: Academic or R&I Staff. 
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And their Preferred Hosting Organisation, which will depend on their Sending Organisation 
and their Staff Category. 

a) Example of question for a R&I Staff from a university. 

 

b) Example of question for a Non-Academic staff from a private company (UBITECH, Oninc 
Elektronik (Cyberware), SphereTech, SecroMix, Cloudmetriz or CyberWhiz). 

 

Then, if the Hosting Organisation they are applying to offers more than one topic, applicants 
will have to select their preferred research topic.  

 



How to apply to WEM Cyber Call for Secondments? Applicants’ User Guide   
 

 
 
This project has received funding from the European Union’s Horizon Europe research and innovation programme 
under grant agreement No 101216854 

10 

Lastly, their preferred secondment format. 

 

Finally, they will have to describe their professional background. For each field, a minimum 
of 35 words is required and a maximum of 350 is allowed. They have to keep in mind that 
they mustn’t include any sensitive or identifying personal information, such as your name, 
surname, current organisation, country, address, or similar details, as this section will be 
used for the blind assessment. 
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2.2. Applicant Skills 
On the applicant skills section a set of technical and soft skills will be available. At least three 
of each category has to be selected. 
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Then, it is mandatory to submit in PDF format their CV (maximum of 3 pages, recommended 
in Europass format) and a Motivation Letter (1 page maximum). 
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Additionally, if applicants wish they can submit additional supporting documents. 

 

Also optionally, there is a section for additional comments on availability, special needs and 
any additional remarks (maximum 210 words). 
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2.3. Declaration of Consent 
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3. APPLICATION SUBMISSION 
3.1. Save as draft 

If they wish, applicants can start their application, save it and continue later. They will be 
able to access their application from the “My Applications” view clicking on “Complete 
Application”. 

 

3.2. Review errors or missing fields 
While completing the Application Form, applicants will see which fields are mandatory and 
will be warned that a certain field must not be left empty through two warning messages: 
on the question itself (red frame and a message asking for completion) and on the left hand 
menu (through orange dots next to the questions that must be completed). 
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Also, for those open questions with a word minimum a message will appear if the minimum 
hasn’t been met or if the maximum has been exceeded. 
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Also, they can double check it clicking on “Review and Submit”, a list with the errors and/or 
missing fields will appear. 

 

3.3. Review and submit 
When they finish it, they must click on “Save” and then on “Review and Submit”. Applicants 
will be able to check their answers to the questions of the form before finally submitting their 
application. 
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Once they click on “Submit Application” the application will be submitted, and this will be 
shown on the screen: 
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Applicants will receive a confirmation e-mail with their unique application ID as well. 

 

4. HELPDESK 
In case applicants may have any doubt regarding the questions on the Application Form 
and programme-related questions, they should contact: 

• coo.wemcyber@bilisimvadisi.com.tr 

This e-mail address has been created ad-hoc by WEM Cyber’s consortium to answer this 
kind of questions. 

In the event of technical doubts or any incidences with the application platform, 
applicants should contact: 

• jorge.sevilla@sploro.eu.  

Additionally, applicants can ask to reopen their applications and reset them back to draft 
mode in case they may want to make any changes to their answers after submission. They 
will have to resubmit their application before the official deadline. 

To do so, they should contact the technical helpdesk: jorge.sevilla@sploro.eu and CC 
coo.wemcyber@bilisimvadisi.com.tr. 

mailto:coo.wemcyber@bilisimvadisi.com.tr
mailto:jorge.sevilla@sploro.eu
mailto:jorge.sevilla@sploro.eu
mailto:coo.wemcyber@bilisimvadisi.com.tr
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5. BEST PRACTICES 
Applicants should take into account that the deadline for submission is as stated in the 
Guidelines for Applicants to the Call for Secondments. They should note that the submission 
platform’s displayed time depends on the user’s configured time zone and may or may not 
coincide with the official deadline time (this depends on the user, not the platform for 
submission). Any discrepancies between system time and the actual deadline will not be 
grounds for deadline extension. 

To avoid any conflict with the submission deadline or any technical issues that may arise, 
applicants are encouraged to apply 24 to 48 hours before the closing date and time. 
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